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Word 


Definition Translation 









recruit (v) 


to find new people to work in a 
company 


a series of actions that are done in 


recruitment process 
(n order to find new people to work in a 
company 

to make an announcement, e.g. in a 
newspaper, that a job is available 


within the company 





) 
advertise (v) 


internally (adv) 


identify (v) 
skill (n) 


) 
) 
) 


) 


) 
) 
) 


a formal meeting at which someone 
is asked questions in order to find out 
whether they are suitable for a job 


) a person who provides information 
about your character and abilities 

) to recognise and correctly name 

something 

) an ability to do something well 

applicant (n) ) someone who has formally asked for 
a job 

induction (n) the introduction of someone into a 
new job 

prepare (v) to make plans or arrangements for 
something that will happen in the 
future 

update (n) 

shortlist (n) 
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So 





the most recent information about 
something 


) the final few applicants for a job, 


normally invited for a second interview 
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